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MOJIOKEHHUE (ITIOJIUTHKA)
O NEPCOHAJIBHBIX IAHHBIX

1. O0mue noJIoKeHUs

1.1. Hacrosmee Tonoxenue npunsto 8 000 «Panun bpoiimy» (nanee — Opranusanus) Wit
0BecreyeHHs COXPAHHOCTH M KOH(QMIEHUHMATBHOCTH TMEPCOHAIBHBIX  IaHHbBIX pabOTHUKOB
OpraHu3alii B COOTBETCTBUH C TPeOOBaHUAMH JIeliCTBYIOIIEr0 3aKOHOAATeNbeTBa Poccuiickoit
desepauuu, a TaKkKe B LEIAX PErIaMEHTALUM TOPsIKa paboThl C MEPCOHANBHBIMH JaHHBIMH
paboTHHKOB OpraHusanum.

1.2. Hacrosimee ITonokenne paspaGoTaHo B COOTBETCTBHM ¢ YcrTaBoM OpraHusalu,
®enepatbHBIM 3akoHOM OT 27.07.2006 N 152-03 «O mepcoHaTbHbIX JaHHBIXY, 3aKOHOJATEIbHBIMU
axtamu Poccuiickoit @enepanuu.

1.3, Hacrosmee Ilonokenue o00s3aTeqbHO Ul COOMIONCHHS BCEMH pabOTHHKAMHU
Opranusauu.

1.4. Hactosimee ITonoskeHue BCTynaeT B JCHCTBME ¢ MOMCHTA YTBEPKACHHS CrO IPHKA3OM
pykoBoauTens OpraHu3aliy U I€UCTBYET 10 YTBEPKACHHUS HOBOTO TOJIOKCHHUS.

1.5. Bce M3MEHEHHMS M I0MOIHEHHs K HacTosAuleMy [T0I0KEHHIO IOJKHBI ObITh yTBEPHAICHBI
npuKa3oM pykoBoauTens OpraHu3auy.

1.6. OCHOBHBIE MOHSTHS, HCIIONB3yeMble B HacTosweM [lonoxkennu:

1.6.1. TlepcoHanbHble AaHHbIe — T00as HHPOPMALKA, OTHOCAIIAACH K MPAMO MM KOCBCHHO
OIpe/IeIeHHOMY HIIH OTpe/ieiseMOMY (pH3HIECKOMY JIMILY (cyOBEKTY MEPCOHANbHBIX TaHHbIX).

1.6.2. Omneparop mNepcOHaNbHbIX JAHHBIX (oreparop) — roCy/IapCTBEHHBIH  OpraH,
MYHUIHTATbHBI OpraH, PHIMIECKOE M (H3HYCCKOE JHLO, CAMOCTOATEILHO HIIH COBMECTHO €
JPYTMMH JIMIAMH OPTaHU3YIoIMe U (MIIH) OCYIIECTBIISIOMINE 00paboTKy MepCOHANbHbBIX IaHHBIX, a
TaKKe ONMpe/C/AIONHME LelH 00paboTKH MEPCOHAIBHBIX MaHHbIX, COCTAB MEPCOHANBHBIX IAHHDIX,
MOJUTEKAINX 00paboTKe, AeHCTBUS (ONepalt), COBEPIIAEMbIE C NCPCOHATEHRIMH JIAHHBIMH.

1.6.3. O6paboTKa NepcoHANbHBIX JaHHBIX — J1000¢ ICHCTBHE (omepanusi) UM COBOKYITHOCTb
jneiicTBuii (omepanuii) ¢ NepcOHANBHBIMH JaHHBIMH, COBEPIIACMbIE C HCMOIB30BAHUEM CPCACTB
ABTOMATH3ALlMH UK 0e3 UX UCIIOIb30BaHHUS.

1.6.4. CyObeKThl MEpPCOHAIBHBIX JAHHBIX: PaOOTHUKH OMNEpaTopa, ObIBIIME PAOOTHUKH,
KaHIMZAThl HA 3aMElCHHe BAKAHTHBIX JOJDKHOCTEH, a TaKKe POACTBEHHMKH paGOTHHKOB;
KOHTpAreHThI ofepaTopa (GU3HIEeCKHe JIUIA); MPEACTABUTEIN/PAOOTHUKH KOHTPAreHTOB ONepaTopa
(FOpHIMYECKUX JIMLL).

1.6.5. TlepcoHanbHble JAHHbIE, Pa3PEIICHHbIE CyOBEKTOM NEPCOHANBHBIX AaHHBIX JUIA
PACIIPOCTPAHEHMUS, — IEPCOHANIBHBIE JaHHbIE, IOCTYIT HEOTPAHUYEHHOTO KPyra JIMLL K KOTOPBIM
TIPe10CTaBIeH CyObEKTOM NEPCOHANBHBIX JaHHBIX ITyTEM Jaqu Cornacus Ha 00paboTKy
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[EPCOHANBHBIX IaHHBIX, PA3PELIEHHBIX CYOBEKTOM NMEPCOHATBHBIX IAHHBIX JUIA pacrpocTpaHeHHs
B TOpAJIKE, npeycMoTpeHHoM deepalbHbIM 3aKOHOM OT 27.07.2006 N 152-®3 «O
MePCOHAIBHBIX JaHHBIX).

2. Kputepuu otHeceHHs MHPOPMALIUH K TIEPCOHATBHBIM JaHHbIM

2.1. K mnepcoHasbHbIM [IaHHBIM OTHOCATCS J1100ast unpopmarus o pabOTHUKE, B TOM 4HCIC
(aMumMs, MMsl, OTYECTBO, JlaTa POXKACHHA, a/peC PErMCTpaliu HIiH MPOKUBAHHS, CEMEHHOE
nosiokeHue, 00pa3oBaHUE, YPOBEHD J10X0/10B.

2.2. JIoCTOBEpPHOCTh MEPCOHANBHBIX [IAHHBIX ONpPEIENSCTCS HCXOAA M3 HX M3HAYaJIBHOTO
pasMelleHHs B TAKUX JTOKYMCHTaX, KakK:

- NACTIOPT MM MHO¥ MCTOYHHK, YAOCTOBEPSIONINI THIHOCTD;

- TPy/10Basi KHWKKa 1/IJIH CBEICHUS O TPYAOBOH JeATEIBHOCTH (3a MCKITFOYEHHEM TEX CITy4acs,
korna OpraHu3aius sBjsieTcs 1 pabOTHHKA NEPBbIM paboToaarenem);

- CBU/IETEILCTBO MEHCHOHHOIO CTPAXOBAHUS,

- BOCHHBII OMJIET M HHBIE JJOKYMEHThI BOMHCKOIO y4CTa;

- IOKyMEHTbI 00 00pa3oBaHHH;

- cBuaeTenbeTBo 0 npucBoennn MHH;

- MHBIE JIOKYMEHTBI, TIPEIOCTABJIAEMbIC B COOTBETCTBHH € TpeGOBaHUAMH 3aKOHOAATEIIBCTBA.

OT/e/bHBIM TNpHKa3oM pykoBoautens OpraHusaluu  MOryT ObITH OIpEJEICHbl HHBIC
JIOKYMEHTbI, KOTOPbIE PACCMATPHBAIOTCS KAK HOCHTEJIH JI0CTOBEPHBIX NMEPCOHATLHBIX JTAaHHBIX.

2.3. JInua, ocymiecTBIsome padboTy ¢ nepcoHalbHbIMA 1aHHBIMH, 00eceunBaroT MPOBEPKY
BBILICTICPEUNCICHHBIX ~ JOKYMEHTOB, ~COIEPKAIIMX —TEPCOHANBHBIC —JAHHBIC, HA peameT
MOUTMHHOCTH, a TaKxke O0ECredYnBaloT IpH HEOOXOAMMOCTH HX BPEMCHHOC XPAaHCHHC B
YCTaHOBJICHHOM MOPSJIKE.

3. Omnepaliiu ¢ NEpCOHAILHBIMU TaHHBIMH

3.1. Hacrosmee Ilomoxkenue ycranasiaupaer, 4to OOO «Pamun bpoin» oCyuIeCTBIACT
CJIe1yIOIIHE ONEPAIMH C NIEPCOHATbHBIMH JIaHHBIMU pabOTHHUKOB:

- nostyuenue (coop);

- 00paboTKa;

- iepeava;

- OJIOKHPOBAHHME;

- XpaHEeHHE;

- YHUUYTOKEHHE.

3.2. Tlox nomyueHueM (cOOpOM) TEPCOHANBHBIX AAHHBIX MOHMMACTCS MMOCICNO0BATCILHOCTR
JeiiCTBHil, CBS3aHHBIX C YCTaHOBJCHHEM JOCTOBEPHOCTH COOTBETCTBYIOUIMX JAHHBIX, d TAKKC
paszMeleHHeM UX B MHPOPMAIMOHHBIX CHCTEMAX.

CGOp TepCcOHANBbHBIX [aHHBIX OCYLIECTBISCTCA B IMpeAciax yCTaHOBICHHOrO o0bema,
HEOGXOIMMOT0 1T KaXk/I0H KaTeropiu CyOBeKTOB, C KOTOPBIMU B3auMozeicTByeT Opranusaius,
HE MOKET IIPEBBIILATh YKa3aHHbIH 00bEM.

Ha pa6ornukos OpraHu3alui cOOMparoTCst CIe1yOUME EPCOHATPHBIC aHHbIC:

- haMmIHsL, HMsI, OTYECTBO, IaTa ¥ MECTO POKICHHS, IPAXKIAHCTBO;

- mpekHde (amMuiHs, MMs, OTYECTBO, NaTa, MECTO W MPUYHHA H3MCHCHUA (B ciyudae
HU3MEHEHHUS);

- nH(OpMaLs O BIIaJCHHH HHOCTPAHHBIMU A3bIKAMHU, CTCIICHb BIIAJICHHS;
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- cBezieHHs 00 00pazoBaHmH (KOTIa M Kakke 00pa3oBaTe/IbHbIC yIPEKACHHS 3aKOHYHL, HOMCpa
JMIUIOMOB, HAINpaBJIeHHE MOATOTOBKM WIIM CICLHAIBHOCTh 110 JHILIOMY, KBaTUpUKALUA 110
JTUIIIOMY);

- cBeieHHsi 00 Y4eHOH CTeNeHW, YYCHOM 3BaHMM (Jara MPHCBOCHMSA, HOMEpa JMILIOMOB,
aTTECTaTOB;

- CBEJICHHMS O BBINOJHAEMOI paboTe ¢ Hayala TPYHOBOH AEATENbHOCTH (BKIIOYas BOCHHYIO
ci1yk0y, paboTy 110 COBMECTUTENLCTBY, MPEAMPUHUMATENIBCKYIO ICATCIBHOCTD 1 T.IL.);

- uHbopMalMs O TOCYIapCTBEHHBIX HArpajiax, WHBIX Harpajgax M 3HaKax OTIH4YHA (rkeM
HarpaxIeH U Korjaa);

- CTENEHb POJCTBA, GaMUINK, MMEHA, OTYECTBA, 1aThl POXKICHHUS OIIM3KUX POICTBEHHUKOB;

- aJipeC PerucTpalii ¥ (GaKTHYECKOTOo MPOKUBAHMS, 1aTa PETUCTPaLliH;

- IIACTIOPTHBIE JaHHbIe (CepHsi, HOMEP, KeM U KOT/1a BbLIaH);

- HoMepa Tene(oHOB;

- OTHOIUCHHE K BOMHCKOW OOS3aHHOCTH, CBEICHMS 10 BOMHCKOMY YYeTy (Wi IpaxiaH,
npeOBIBAIOIIMX B 3aMace, M JIMIL, MOUICKALINX PH3bIBY HA BOCHHYIO ciyx0y);

- WIEeHTH(HUKAMOHHBIN HOMEP HAIOrOTIaTe/bIIMKa;

- HOMEp CTPaxoBOr0 CBHIETEIbCTBA 0053aTE/IbHOrO NEHCHOHHOTO CTPAXOBAHMS;

- HOMEpa pacyeTHBIX CUETOB, DAHKOBCKHX KapT;

- pe3y/ibTaThl 00A3aTENbHBIX NpPEABAPUTENBHBIX (IPH TMOCTYIUICHMM  Ha paboty) H
MEPUOJNYECKUX  MEIMUMHCKUX  OCMOTPOB (obcnenoBanmii), a TaKke — 00s3aTENBHOTO
NICUXHATPUUYECKOTO OCBUIETEILCTBOBAHUSA;

- CBeJIeHMS O J0X0aX (B TOM YMCJIE C TIPEIBIIYIIHX MECT pabOThI);

- CBEJICHMS O COLMAJBHBIX JIBFOTaX M O COLMAIBLHOM CTaTyce (cepus, HOMEp, JaTa BblIavH,
HAMMCHOBAHHE OPraHa, BbIAABIIErO JOKYMEHT, ABJIAIOLIMHCA OCHOBAHMEM JUIS MPETOCTABICHUA
JIBrOT U CTaTyca, ¥ APyrue CBEACHHS);

- ¢otorpadumu.

Ha 6biBunx paGoTHukoB OpraHi3allii XpaHsTCs CACAYIOIIME NEPCOHATBHBIC TAHHBIC:

- amunus, UMsi, OTYECTBO, 1aTa ¥ MECTO POIKACHMUS, IPAKIAAHCTBO;

- npexuue (GaMWIds, MMs, OTYECTBO, [aTa, MECTO M IPUYMHA H3MCHCHHA (B ciyuae
H3MCHCHHS);

- uH(OpMaNKs O BIaJICHHN HHOCTPAHHBIMH A3bIKAMHU, CTENICHb BJIA/ICHUS;

- cBe/IeHUs 00 00pa3oBaHnH (KOTa M Kakie 00pa3oBaTe/ibHbIC YUPEKICHUA 3aKOHYIIL, HOMEpa
JUTJIOMOB, HAlpaBlieHHe MOATOTOBKM HIIM CIELHAIbHOCTb 110 UILIOMY, KBaTUpUKaLUA 110
JIATIIIOMY);

- CBecHHA 00 y4eHOI CTerneHH, YYeHOM 3BaHMM (lara MPUCBOCHMS, HOMEpA JHIIOMOB,
aTTeCTaTOR;

- CBeJICHHMS O BBINOIHSEMOIl paboTe ¢ Havaga TPYAOBOH NEATENbHOCTH (BKIIHOYAs BOCHHYIO
cyx0y, paboTy M0 COBMECTUTENBCTBY, NPEANPUHIMATENIBCKYIO ICATEALHOCTD 1 AT

- uHdopManus O TroCyAapCTBEHHBIX Harpajax, MHBIX Harpajax M 3HaKax OTIWYMA (xeM
HarpaxeH 1 Koraa);

- cTerneHb POJCTBA, (haMHUINH, HMEHA, OTYECTBA, 1aThl POJKACHH, HOMEpa TesehoHOB OIU3KUX
POICTBEHHHUKOB;

- aJIpec perucTpaliy 1 HaKTUYECKOro MPOKUBAHHSA, 1aTa PErUCTPALNH]

- [aCTIOPTHBIE JJaHHbIE (CepHsi, HOMEp, KEM U KOI/1a BbIAaH);

- HOMepa TeneOHOB;
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- OTHOIIEHHE K BOMHCKOW OOS3aHHOCTH, CBEIEHHS IO BOMHCKOMY YYeTy (Wi IpaxiaH,
npeOBIBAIOIIMX B 3a1ace, H JIMLL, MOUICKAIINX MPH3bIBY HA BOCHHYIO ciyk0y);

- WIEHTH(HUKAMOHHBII HOMEP HAJIOrOTIATE IbIIMKA;

- HOMEp CTPaxOBOTrO CBHIETENbCTBA 00A3aTEILHOTO MIEHCHOHHOIO CTPAaXOBAHUS;

- HOMEpa PacyeTHBIX CUETOB, OAHKOBCKHUX KapT;

- pe3synbTaThl 00S3aTe/NbHBIX MPEIBAPUTENbHBIX (MPH TMOCTYIJICHHH Ha padoty) H
NepHOIMYECKMX — MEIMLUMHCKAX ~ OCMOTpoB  (oOcienoBaHuil), a  Takke 00513aTeIBHOr0
IICUXMATPUIECKOTO OCBUIETEIbCTBOBAHUS,

- CBEJICHHS O I0X0aX (B TOM YHCIIE C MPEIBILYIINX MECT paboThI);

- CBeJeHHs O COLMAIbHBIX JITOTAX M O COLMAJIBbHOM cTaTyce (cepus, HOMEp, JaTa BbllayH,
HAHMCHOBAHHE OpraHa, BBIIABIIETO JIOKYMEHT, SIBIAIOLIMKCA OCHOBaHHMEM JUIS MPENOCTABICHHA
JNIBrOT U CTAaTyca, U APYrUe CBEICHUS);

- ortorpadumn.

Ha KkaHau[aTOB Ha 3aMClICHME BAKAHTHBIX IOJDKHOCTEH COOMparoTcst  CreIyrolue
MepCOHANIbHBIC TAHHBIE:

- (hamMuIHs, KMSI, OTYECTBO, 1aTa U MECTO POJKICHHUS, TPAKIAHCTBO;

- npexHde (GaMIIHsi, MMs, OTYECTBO, JaTa, MECTO M IPHYMHA H3MCHCHUS (B ciyudae
H3MCHEHMUS);

- MH(pOpMALIKs O BJaJCHHH HHOCTPAHHBIMHU A3bIKAMH, CTCIICHb BIIAJICHHS;

- cBeJIeHns 00 06pa3zoBaHuy (Kora U Kakue o0pa3oBaTelibHbIC YIPEKACHHUS 3aKOHYIII, HOMEpa
JMIIOMOB, HAMpPABICHUE TOATOTOBKM MIJIM CICLHAIBHOCTh 110 JMILIOMY, KBAIM(HKALMs M0
JUIIOMY);

- CBejleHMs 00 y4eHO#l CTerneHH, YYeHOM 3BaHMM (lara MPHCBOCHHUs, HOMEpa JIMIIOMOB,
aTTeCTaToB;

- CBeJICHHS O BBITIOJHAEMOI paboTe ¢ Hayajaa TPYIOBOH NeATENbHOCTH (BKJIOYas BOCHHYIO
ciyk06y, paboTy MO0 COBMECTUTENBCTBY, IIPEAMPUHUMATEBCKYIO IEATENBHOCTD U T.I1.);

- ¥H(OpMalHKs O TOCYAApPCTBEHHBIX HArpajax, WHbIX Harpajax M 3HaKax OTJIHYHA (kem
HarpaKaeH U KOoraa);

- aJpec PerucTpaluy i HaKTHUECKOro IPOKMBAHMS, 1aTa PErUCTPALMH;

- TIaCTIOpTHBIE JIaHHBIE (Cepusi, HOMEP, KEM U KOT/Ia BbIIaH);

- HoMepa Tese(oHOB;

- OTHOILEHHE K BOMHCKOH OOS3aHHOCTH, CBEIEHMS MO BOMHCKOMY Y4YeTy (s TpaskJaH,
npeGbIBAIOLIMX B 3amace, H JIHL, MOUTSKAIIMX NPHU3bIBY HAa BOCHHYIO CIYkO0Y);

- HACHTH(UKALMOHHBIH HOMEP HAJIOTrOTUIATE/IbIINKA;

- HOMEp CTPaxoBOrO CBUACTEIbCTBA 003aTEIbHOTO EHCHOHHOTO CTPAaXOBAHHS;

- pe3yabTaThl 00S3aTe/bHBIX NPEABAPHTENBHBIX (MPH TOCTYIJIEHWH Ha paboty) H
MepHOAMYECKIX — MEIMIMHCKMX — OCMOTpOoB  (0OcienoBanmit), a  Takke — 00S3aTeIBHOTO
MICHXHATPUYECKOTO OCBUIETEIBCTBOBAHHS;

- CBEJICHHS O COLHMAIbHBIX JIBIOTaX M O COLMATBbHOM CTaTyce (CepHs, HOMEp, 1ara BblAAYH,
HaMMEHOBAHME OpraHa, BHIAABLICTO NOKYMEHT, SBIISOLIMACH OCHOBAHMEM JUld [PEAOCTABICHUS
JBIOT M CTATyCa, U Ipyrue CBEIEHHs);

- hororpacum.

Ha poicTBEHHHKOB pabOTHUKOB COOMpPAIOTCS CJIEAYIOIIME MEPCOHAIBHBIC JaHHBIC: CTCIICHD
poaCcTBa, paMUIMM, MMEHA, OTYECTBA, AAThl POXKICHHS, HOMEpa TeJIe(YOHOB, CBEACHHS O 310POBLE B
ciydasax, YCTAaHOBJICHHBIX 3aKOHOAATCJIbCTBOM.
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Ha koHTparenTos oneparopa (GU3MUECKNX JIALL), npeacTaBuTeNeH/pabOTHUKOB KOHTPAreHTOB
oreparopa coOMpaloTCs CIIEYIOIINHE NEPCOHATBHBIC TaHHBIC:

- haMuIIMs, UMSL, OTYECTBO, JaTa ¥ MECTO POKACHHSA, IPAXKIAHCTBO;

- mpexHHMe (GaMWIMs, WMA, OTYECTBO, JaTa, MECTO M MpPHYHHA H3MCHCHHA (B cmyuae
MU3MEHEHHS);

- uHdOpMALHMS O BJIAJCHHH HHOCTPAHHBIMHU SI3BIKAMH, CTCIICHb BIIaJICHAS,

- cBejIeHHst 06 0Opa3oBaHKK (KOr/a i Kakue 00pa3soBaTe/bHbIC YIPEKACHHS 3aKOHIL, HOMEpa
JIMTIJIOMOB, HalpaBJieHHE MOArOTOBKH UITH CTIEUHAIbHOCTD, KBaHpHUKALHA);

_ CBeJGHMS O BBINOJHAEMOIl paboTe ¢ Hauana TPYAOBOH NEATENbHOCTH (BKJIHOYas BOCHHYIO
ciyx0y, paboTy 10 COBMECTHTENLCTBY, IPEANPUHAMATEIbCKYIO ACATCIBHOCTE H T.1L.);

- aJpec perucTpauni 1 GakTHIECKOro NpOKUBAHMU, JaTa pErucTpatiy;

- TIaCIIOPTHBIE IaHHbIE (CEpHsi, HOMEp, KEM H KOT/a BbIJIaH);

- HoMepa Tele(OHOB;

- HAeHTU()HUKAIIHOHHBIH HOMEP HAJIOrOIIaTe/IbIINKA;

- HOMEp CTPAaXOBOTO CBHICTEILCTBA 00S3aTEIbHOrO NMEHCHOHHOTO CTPaXoBaHHUs,

- HOMEpa pacyeTHbIX CYETOB, OAHKOBCKHX KapT;

- poTorpaduu.

3.3. Tlox 06paGoTKOil MEpCOHANBHBIX JIAHHBIX OHHMACTCS MPOYTECHHE, KOPPCKTHPOBKA HIIH
JIONOJIHEHHE COOTBETCTBYIOLINX AaHHBIX, COBEPIIACMbBIC YIIOITHOMOYCHHBIM JIMLIOM OpraHu3aum.

[{estit 0OpabOTKM MEPCOHANBHBIX TAHHBIX:

- B oTHOuEHHH paGOTHUKOB, OBIBIIMX PaOOTHMKOB, MX POACTBCHHHKOB, KaHIMIATOB Ha
3aMellleHHe BAKAHTHBIX JOKHOCTEN — obecriedenne COONMOICHHS 3aKOHOB 1 HHBIX HOPMATHBHbIX
NMpaBOBLIX AKTOB, cojeiicTBHe pabOTHHKAM B TPYNOYCTPOHCTBE, MOTYYECHHH OOpa3soBaHHA H
NPOJABMKEHHH, OOECrieYeHHe JMYHON M KOJUICKTHBHOH 0€30macHOCTH pabOTHHKOB, KOHTPOJIb
KOJIMYECTBA M KAueCTBa BHITIOJIHIAEMOi paboThl M 00eCIeYeHHEe COXPAHHOCTH UMYIIECTBA;

- B OTHOIIEHMH KOHTPArEHTOB oOreparopa — OOeCTeueHNue cOOJIIOIEHUSI 3aKOHOB M MHBIX
HOPMATHBHBIX TMPABOBBIX AKTOB MpPH OQOPMICHHH I'PAXKIAHCKO-MPABOBBIX H HHBIX OTHOIIICHHUH,
obecrieueHue JIMUHOM OE30MacHOCTH KOHTPAareHTOB, KOHTPOJIb KOJIMYECTBA W KadecTBa
BBINOMHSAEMBIX PabOT (OKa3bIBAEMBIX YCIYT) M 00eCredeHie COXPAHHOCTH HMYLLECTBA.

JUtst OCTIDKEHHS yKa3aHHbIX Lenieil B Oprannsauun 00padaTeIBaloTCs NEPCOHANBHBIC TAHHBIC
B COOTBETCTBUM ¢ 1. 3.2. HacTtosmiero IlojoxeHHs, CPOKH XpaHEHHs IMEPCOHATbHbIX AaHHBIX
yCTaHaBIMBAKOTCs 3aKoHoxaTenbetBoM PD. ITlpu nocTikennn neneii 06pabOTKH M HMCTCUYCHUH
CPOKOB XpaHCHHS, YCTaHOBICHHBIX 3aKOHONATECJILCTBOM P®, mnepcoHanbHblE JaHHBIC MOLIEKAT
YHUUYTOKEHHIO.

3.4. Tox nepeaayeii MePCOHANbHBIX TaHHBIX MOHUMAETCS OMepaLUs:

- 110 aAPECHOMY Pa3MEIIEHHIO COOTBETCTBYIOLIMX AaHHBIX HAa HOCHTEIISX M CEpBEPAX, JOCTYII
K KOTOPBIM UMEIOT paboTHHKH OpraHu3aluy JIM00 TPEThU JIMLA;

- [0 pasMEIIEHHIO TePCOHATBHBIX JaHHBIX B HCTOYHMKAX BHYTPHKOPHOPATHBHOTO
JIOKYMEHT0000pOTa,;

- 110 ONyOJMKOBAHHUIO B MHTEpecaX OpraHu3alnu [ICPCOHAIbHBIX AAHHBIX O pabornnke 8 CMH
M Ha cepsepax MHTepHeTa B COOTBETCTBUM C HOPMAaMHM 3aKOHOJATENLCTBA Poccuiickoii
denepaunu.

3.5. Iloa OGiOKMpOBaHMEM MEPCOHAIBHBIX JaHHBIX TMOHHMACTCA BPEMEHHBIN 3anpeT Ha
OCYIIECTBIEHHE KaKMX-IMOO ONepaluii ¢ NepCOHaNbHBIMU JIAHHBIMH, KOTOPBIC HAXOMATCH B
uHdoOpMaMOHHBIX cucTeMax OpraHusauuu, B Cy4asX, MPEAYCMOTPCHHBIX MOJIOKCHUAMHI
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JIOKQJIbHBIX MPaBOBBIX akTOB OpraHu3alny 1 3aKOHOAATE/IbCTBA Poccuiickoit denepaunu.

3.6. Ilog XpaHeHHMeM IEPCOHANbHBIX MaHHBIX [OHMMACTCHA COBOKYIHOCTR orepauui,
HATIPABICHHBIX HA OOCCIICYEHHE LENOCTHOCTH COOTBETCTBYIOLIMX JIAHHBIX MOCPEICTBOM KX
pa3MeIleH s B UHPOPMALIMOHHBIX cHeTeMax OpraHu3aliy.

3.7. Tlon yHMYTOKEHHEM IEPCOHATBHBIX JAHHBIX IMOHMMAETCS ONEpalys M0 MIBATHIO
COOTBETCTBYIOLIMX JAHHBIX N3 MH(MOPMAIHOHHBIX cHcTeM OpraHu3alid, a TaioKe obecreYeHn o
HEBO3MOKHOCTH UX BOCCTaHOBJICHHS.

4. TIopsi10K OCYILECTBIICHHS ONEPALUi ¢ TIEPCOHAILHBIMH TaHHBIMH

4.1. TlonydyeHne MepCOHAIBHBIX IaHHBIX (IOKYMEHTOB, Ha KOTOPbIX OHH 3a)UKCHPOBaHBI)
OCYILECTBIISIETCS HEMOCPEACTBEHHO OT paboTHuka (KoHTpareHTa) OpraHH3aluH. B cnyuae ecnu
MpENOCTABICHHE COOTBETCTBYIOIIMX JAHHBIX BO3MOXHO TOJBKO OT TPETHHX JHIL TO pabOTHHUK
JOJDKEH AaTh MMCbMEHHOE COrjlacHe Ha 3To.

4.2. Opranu3allys He HMeeT MpaBa TpeOOBaTh M MOJyHaTh EPCOHATBHBIC TaHHBIC pabOTHHKA,
OTpa’KaIOIINE JIMYHBIC ACTIEKTHI €70 KU3HHU, PEJIMIMO3HBIC, TIONIMTHYECKUE, unocodckue BITIISAIBL.

4.3. O6paboTKa MepPCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYMICCTBIATHCH TOJIBKO c ero
HCBMEHHOIO COTMIACHS, 33 MCKIIOYEHHEM TeX CITydaes, 4TO MPeayCMOTPEHBI M. 2 - 11m 1ecr 6
®eepanbHOro 3akoHa ot 27.07.2006 N 152-@3 «O NepCOHAIBHBIX JTaHHBIX).

Cornacue Ha 00pabOTKy MEPCOHANbHBIX JaHHBIX TOJKHO OBbITh KOHKPETHBIM, IPEJIMETHBIM,
MH(GOPMHUPOBAHHBIM, CO3HATEILHBIM H OZTHO3HAYHBIM.

4.4. Tlepenaya NepCOHANBHBIX JIAHHBIX PaOOTHHKA OCYLIECTBIACTCA C Y4CTOM crieunpukn
KOHKPETHOI HH(OPMALMOHHOM CHCTEMBI:

- B mupoBoil HHPOPMALMOHHOH CHCTEME (nmpeaHa3HAuYEHHOW U aBTOMAaTH3MPOBAHHOM
00paBOTKH MePCOHANBHBIX JIaHHBIX) MEpe/iaua JaHHBIX OCYIICCTBIISCTCS MO 3alMIICHHbIM KaHaJIaMm
CBSI3H, A TAK)KE NPH 3aIeHCTBOBAHUM CPE/ICTB KPUIITO3ALIMTDI;

- B uMH(OPMALMOHHOW CHCTEME Ha OCHOBC OyMaKHBIX HOCHTENCH Mepejaya IaHHBIX
OCYIIIECTBIAETCS MOCPEACTBOM MEPEMELICHIST HIH KOMMPOBAHHs COACPKUMOTO JAHHDIX HOCHTENIEH
MpH yyacTHu paboTHHKOB Opranu3alnu, HMEIOLIHUX T0CTYT K COOTBETCTBYIOLIEH HHPOPMALIMOHHOH
cHucTeME.

4.5. BrokupoBaHHE MEPCOHAIBHBIX NaHHbIX B OpraHu3alliy OCYIICCTBIACTCA C YyHCTOM
crielti(pUKH KOHKPETHOH HHQOPMAIIMOHHOM CHCTEMBI:

- B 1udpoBoil MHOPMALHOHHONH cHcTeMe ONOKHPOBAHME JIAHHBIX  OCYICCTBIACTCA
[OCPECTBOM 3aKpPBITHs J0CTYIA K (hailnam npu 3a1CHCTBOBAHNH CPEACTB KPUIITOSALUHTEL,

- B nHGMOPMALMOHHOI CHCTEME Ha OCHOBE OyMaXHbIX HocHUTesed OJIOKMPOBAHUE IAHHBIX
OCYIIECTBIISIETCS TOCPECTBOM 3aKPBITHS 0CTYyMa K COOTBETCTBYIOLICH HHPOPMALIMOHHON CHCTEME
JUIS OTIpEIENIEHHBIX TPy PaOOTHHKOB.

4.6. XpaHeHHe MEPCOHATBHBIX JaHHBIX OCYLIECTBISAETCS C y4CTOM crieurpUKH KOHKPETHOM
MH(GOPMALIIOHHON CHCTEMBI:

- B 1mpoBoii MHPOPMALMOHHOH CHCTEME XPAHCHHE JIaHHBIX OCYIICCTBJIACTCH Ha [1K
OyXrajatepui, a TaKKe Ha 00JIa4YHbIX CepBEPaXx;

- B uHQOPMAIMOHHON CHCTEME Ha OCHOBE OyMaKHBIX HOCHUTENIEH XpaHEHHE HaHHBIX
OCYLIECTBIIAETCS B apXHBE OyXraiTepHu.

4.7. YHHYTOXKGHHE MEPCOHANBHBIX JIAHHBIX OCYIIECTBIACTCA C  y4CTOM cneunpUuKn
KOHKPETHOH HH(OPMALIMOHHOU CHCTEMBI:

- B undpoBoii MHOOPMALMOHHON CHCTEME YHHYTOKCHHE JaHHBIX ~ OCYHICCTBIACTCA
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nocpeacTsoM ux ynanenus ¢ TIK oyxrantepin Opranu3alini, a TakKe CepBepOB;

- B MH(OPMALMOHHON CHCTEME Ha OCHOBC OyMaXHBIX HOCHTENCH YHHUYTOXKCHHC IAHHBIX
OCYILIECTBIISICTCS.  [OCPEACTBOM  YHHUTOXKCHHS COOTBETCTBYIOIIMX ~HOCHTENCH C  TOMOIIBIO
CrielMaIbHbIX TEXHUYECKHX CPE/ICTB.

4.8. Opranusauus — o0ecrednBacT B3aUMOJEHCTBHE C  TOCYIapCTBEHHOH CHCTEMOMH
oBHApYKEHHsl, TMPEAYNPEKACHUA M JHKBHIALHH MOCJEACTBUI KOMIIBIOTEPHBIX ~aTaK Ha
MH(OpPMAIIHOHHbBIE  PECYPCHI Poccuiickoii ~ @exepaiuu, — BKmouas — MHpOpMHpOBaHHE O
KOMIIBIOTEPHBIX ~ MHLMIEGHTAX, MOBJICKIIMX — HCMPaBOMEPHYIO nepenady (MpeaoCTaBICHUE,
pacnpocTpaHeH|e, T0CTYI) NEPCOHATBHBIX AHHBIX.

5. Opranu3aiist I0CTyNa K NepcoHaIbHBIM IaHHbIM

5.1. JlocTyn K NepCOHaJIbHBIM JaHHBIM paborankoB OpraHu3aluH, HE TpeOyIOIHH
[IOJTBEPIKACHHS ¥ HE TOUIEKALINN OrPaHHUCHHIO, HMEIOT:

- pykoBoauTenb OpraHu3alum;

- pabotnuky Oyxrantepuy OpraHu3aluu;

- paboTHHKH, npejocTapuBIune OpraHu3alii CBO1 nepcoHaATbHBIC TAHHBIE;

- HEMOCPEICTBEHHBIE PYKOBOAMTEIIH pabOTHHUKOB, TPEIOCTABMBIIMX OpraHu3aluy CBOU
TnepCoHaIbHBIE JTaHHBIC.

5.2. JlocTym K MepcoHalbHbIM TaHHBIM paboTHIKOB OpraHu3aluy 11 HHBIX JHL MOKCT OBITH
paspellieH TOJIBKO OTACTbHBIM PacropsKeHHEM PYKOBOAUTEJISL.

6. O6s3aHHOCTH PAOOTHUKOB, UMEIOLIMX T0CTYT
K I1€pPCOHAJIbHBIM JTAHHBIM

6.1. PaGoThukn OpraHu3allly U Jpyrue Juia, MMCIoHIE J0CTYIT K [IEPCOHAJIBHBIM JIAHHBIM,
00s13aHbI:

- OCYIIECTBIATH OIEpaluy C MCPCOHAILHBIMH J@aHHBIMH TIpH  COOJIIOJICHUM  HOPM,
ycTaHOBNEHHbIX HacTosmmm  [omoxennem, a  TaKKe AeHCTBYIONIMM  3aKOHOJATEIbCTBOM
Poccuiickoi denepanny,

- uH(OPMHPOBATH CBOETO HEMOCPEACTBEHHOrO PyKOBOINTENA 1 pykoBoauTens Opranusainu
0 HEIUTATHBIX CHTYALSIX, CBA3AHHDBIX C ONEPALHSIMH C MEPCOHAIBHBIMH JAHHEIMIT;

- OBecreunBaTh KOH(HICHIMATBHOCTb ONEpaLHii ¢ EPCOHATBHBIMH JIAHHBIMIL

- obecreunBaTh COXPAHHOCTb M HEM3MEHHOCTb MEPCOHAIBHBIX JAHHBIX B ciyuae, €CJIH
BBITOJHSCMAs 3a/1a4a He MpearonaracT MX KOPPEKTHPOBKH UIIH JOTIOTHEHHS.

7. TlpaBa paOOTHHKOB B 4aCTH OCYIICCTBICHUS orepanum
C MepCOHAIbHBIMH JIAHHBIMH

7.1. Paborunk Opranusaiyy, nepeiasiunii OpraHu3aliy CBOM NEpCOHANILHEIC JIaHHbBIC, UMEET
MpaBo:

- Ha TOIyyeHHEe JOCTYNa K COOTBETCTBYIOUIMM JaHHBIM B m000i MOMEHT B LeX
OCYLLIECTBICHUS HEOOXOMMMBIX OIEPALMH ¢ HUMH;

- Ha OecruiaTHOe MOJyuyeHHe KOmuii (ailjoB WK OYMaKHBIX HOCHMTEJICH, COICpIKALIMX
MEepCOHAIbHBIE TIaHHBIC]

- TpeboBath 0T Opranu3aunuu JOMONHUTEIBbHOI 00paboTKH, OIOKHPOBAHHA UM YHHHUTOKCHHA
EPCOHANBHBIX JAHHBIX, €CIM OMepaund ¢ HUMH NMpOTHBOpEUaT HHTepecam padOTHHUKA,
OCYLLECTBIIAIOTCS HE3aKOHHO, a TAKKe B CITy4ae, CCii NEpCOHAILHBIC JIaHHBIE HEJIOCTOBEPHBI;
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- mosyyaTh oT OpraHu3aluu MHGOPMALMIO O JIMLAX, UMCIOMWHX JOCTYIl K TIEpCOHATBbHBIM
JAHHBIM, @ TAKXKE O CTATHCTHKE 0OpalleH il K ePCOHAIbHBIM JIAHHBIM C HX CTOPOHBI,

- nostyuaTh 0T Opranu3aniu HHGOpMaIHio 0 JIOTIOJTHUTEIbHOM 00paboTKe, OI0KHPOBAHUHN HITH
YHUUTOKEHUH [IEPCOHANBHBIX JIAHHBIX, OCYIIECTBICHHBIX 110 HHUIMATHBC OpraHu3anuu.

7.2. PaGoruuku OpraHu3alid, UMEIOMIKE AOCTYN K MEPCOHATLHBIM JaHHBIM pabOTHHKOB
OpraHu3aliy, HMEIOT TPaBo:

- Ha TpHOOpEeTeHHe MOTHOMOYMH, HEOOXOMMMBIX B LEJSX OCYLICCTBICHHA orepauui ¢
[epPCOHATbHBIMU TaHHBIMU;

- [OJydYeHHe KOHCYJIbTALMOHHOH TMOICPKKH CO CTOPOHBI pYKOBOACTBA M APYTUX
KOMIETEHTHBIX PAOOTHHKOB B YaCTH OCYLIECTBIECHHS ONEPALHii ¢ MEPCOHATBHPIMU JaHHEBIMIL

- oTjauy pAcCHOpsHKEHHH W HampaBJICHHE npeanucaHuii  pabOTHUKAM, [EPElatoIiM
nepcoHalbHbIME  JaHHble OpraHu3aliy, CBA3aHHBIX  C HEOOXOAMMOCTBIO  MTPEJOCTABICHHS
JOTONHUTENBHOI WM yTouHsfolueil MHdopMauuu B - LEAX obecrieyeHusi  KOPPEKTHOrO
OCYIIECTBJICHHS ONIEPallHii ¢ IIEPCOHATbHBIMM JIAHHBIMH.

8. OTBETCTBEHHOCTh pa0OTHUKOB 3a HapYyILICHUS
MpaBJI OCYLIECTBIIEHHUS ONEPaLHii ¢ NEPCOHALHBIMHU JTaHHBIMHU

8.1. PadoTunku OpraHu3aluy MpU OCYLIECTBICHUH ornepaiuii ¢ MepcoHaibHbIMHU JaHHBIMU
HeCyT aIMHHHMCTPATHBHYIO, IPaKIaHCKO-TIPABOBYIO, YTOIOBHYIO OTBETCTBEHHOCTE 34 HapyLICHUS
MpaBU OCYLIECTBICHHS ONEpalHil ¢ MEPCOHANbHBIMU JaHHBIMH, YCTaHOBIICHHBIX HACTOSIIHUM
[onoskeHneM, a TaKke HopMamu (hefepanbHOro, PErHOHAIBHOTO M MYHHLHMIAIBHOTO
sakoHoaaTenbcTBa Poccuiickoit deaepanni.

8.2. IlpaBoBble TOCIEACTBUS HApyLWICHWH MPaBHI  OCYIICCTBJICHHA orepauuii ¢
IepCOHAILHBIMH JaHHBIMH ONpEACISIOTCS MCXO/S W3 JIOKAIBHBIX HOPM OpraHu3anum, a Takxe
nonokeHuit 3aKkoHoAaTebeTBa Poccuiickoit denepauuu.

9. TIpolienypbl, HAPABIEHHbIE HA IPEIOTBPAILCHUE 1 BbIABICHHE HapyLICHUH

sakononatenbcTBa Poccuiickoit deaepannu, yCTpaHEHHE [OCJIEACTBUIl TAKUX HApyUICHUN

9.1. K npoueaypa™m, HamnpapJI€HHbIM Ha IpPEIOTBPALICHHE U BBISIBJICHHE HapyLUIECHUH
3aKOHO/ATENbCTBA B chepe MepCOHANbHBIX JaHHbIX H YCTPaHCHHE TaKHX MOCJIEACTBUM, OTHOCATCS:

- ucrionHeHne Opranu3zanueii 0093aHHOCTEH, BO3JIOKCHHBIX Ha HEC 3aKOHOAaTEIbCTBOM;

- obecricueHUE JIMYHOW OTBETCTBEHHOCTH PabOOTHUKOB, OCYLIECTBIISIOIIMX 00paboTky
NEepCOHATLHBIX JAaHHBIX IMOO ZOCTYI K HUM;

- OpraHm3alus pPacCMOTPEHHUs 3alpocoB CyOBEKTOB MEPCOHAIbHBIX JAaHHBIX WM  HX
MpeCTaBUTEIICH U OTBETOB Ha TAKUE 3aMPOCHI;

- OpraHM3aufs BHYTPEHHETO KOHTPOJA COOTBCTCTBHA 00pabOTKH MePCOHAIBHBIX JaHHBIX
TpeGOBaHMSIM K 3aLLMTE, yCTAHOBICHHBIM NeHCTBYIOIINM 3aKOHOATEIbCTBOM;

- cokpaleHie oobema 00padarbIBaCMBbIX TaHHbIX;

- CTAHJapTH3alHs OTEPALHii, OCYIECTBIISEMbIX C NEPCOHABHBIMU JIAaHHBIMH,

- NpOBEICHHE HEOOXOAMMBIX MEPONpPUATHH 110 o0ecreueHno Ge30MacHOCTH CpCoHalbHBIX
IAHHBIX U HOCUTEJICH MEPCOHAIbHBIX JTaHHbBIX]

- NpOBeJIeHNE TIEPUOIMYECKUX MTPOBEPOK ycloBHit 00pabOTKH MEPCOHATIBHBIX 1aHHBIX;

- [IOBBILICHHE OCBEJOMICHHOCTH PA0OTHUKOB, MMEIOLIMX AOCTYIN K MEPCOHATBHBIM JaHHBIM,
IyTeM O3HAKOMJICHHS C MOJIOXKCHUSIMU 3aKOHOAATEIBCTBA Poccuiickoii ®Denepannu, JOKaJIbHBIMH
AKTaMH;
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- GIOKMpOBaHKWE, BHECCHHE M3MEHEHMH M YHUYTOXKEHHE MEPCOHAIBHBIX JaHHLIX B
IpelyCMOTPEHHBIX JACHCTBYIOMIMM 3aKOHOIATeIbCTBOM CI1yHasX;
- OTOBElleHHE CyOBEKTOB MEPCOHANBHBIX AAHHBIX B MPEIYCMOTPEHHBIX CHCTBYIOUIMM

3aKOHOATEIbCTBOM CITy4dasx;

- pa3bACHEHME [IpaB CyObEKTaM [MEPCOHAJIBHBIX NaHHBIX B  BONpOCax 00paboTkn U
obecrieueHus 0€30MacHOCTH NEPCOHAIBHBIX JTaHHbBIX;

- nyOAMKauMs  JOKYMEHTOB, ONPENENSIOIINX  TOINTUKY B OTHOLICHNH 00palboTKH
TepcoHaNbHBIX JIaHHbIX, X 00ecTIeueHHe 10CTya K HUIM HEOrPaHHUEHHOMY KPYTY JIHILL.



